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ABSTRACT 
The purpose of this creative component was to create a handbook for agriculture 
students and teachers to reference while preparing for the Iowa FFA Conduct of Meetings 
Leadership CDE Contest at the sub district and district Levels. Many agricultural 
educators are tasked with training multiple teams and individual students for sub district 
and district contest, most of these teachers are young, and have recently graduated from 
college. Often these teachers are not given materials to train teams or individuals. The 
handbook I created is to serve as a reference guide which provides examples of scripts 
and oral questions. The handbook is mainly to be used by 9th and 10th grade students 
enrolled in an agricultural education course, to create a successful Conduct of Meetings 
team. The material is geared completely toward the Iowa FFA Contest. The handbook 
includes contest rules, ceremony scripts, skills to demonstrate scripts, and practice 
questions for participants.  
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CHAPTER 1. INTRODUCTION 
As an agricultural educator I was tasked with training a team for the conduct of 
meetings contest. My students came to me and expressed how they wanted to participate 
in this contest after learning about parliamentary procedure in their Introduction to 
Agriculture class. At the time I was teaching at Highland Community School District 
where we were in our second year of starting an agricultural program. We had limited 
resources and funding. I contacted Shane Dunbar and ordered some of his resources. I 
ordered “Parliamentary Procedure Made Easy”, which is essentially a workbook for 
students.  I also ordered “Dunbar’s Parliamentary Procedure Competitive Event 
Handbook”. That handbook is completely geared toward the Parliamentary Procedure 
Career Development Event (CDE). The Conduct of Meetings Team and Parliamentary 
Procedure Team shared those resources obtained from Shane Dunbar. They were great 
resources for starting; however, we found the books and workbooks pertain mainly to the 
Parliamentary Procedure CDE.  
The Parliamentary Procedure CDE is to be composed of a team of five active 
members, typically made up by an officer team. This CDE “is intended to recognize the 
importance of developing leadership abilities. It provides trained officers and informed 
members on the correct conduct of organization affairs. It provides training in democratic 
procedure” (Iowa FFA, 2018). This contest does not include open and closing FFA 
ceremonies, as opposed to the Conduct of Meetings Leadership CDE, which requires the 
ceremonies as a part of the contest. Participants in the Parliamentary Procedure CDE are 
require to know how to demonstrate the following abilities: to receive and dispose of a 
main motion, to adjourn, to lay a motion on the table, to amend a motion, to appeal from 
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the decision of the chair, to rise to a point of order, to refer to a committee, to suspend the 
rules, to receive a motion to reconsider, to take from the table and to call for a question of 
privilege. Each student is responsible for being the head chair during this contest, and 
there are no assigned roles (Iowa FFA, 2018). 
The Conduct of Meetings Leadership CDE is composed of seven members, who 
are typically freshman and sophomores; however junior high members in the seventh and 
eighth grade may participate. This contest is to allow younger students to understand how 
a FFA Meeting runs and “aids the development of leadership abilities of young members 
for present and future chapter activities” (Iowa FFA, 2018). 
I knew I had a problem I needed to solve to help train my team for this contest 
once I found out I didn’t have sufficient materials to coach a team. I decided to create a 
handbook based on what my students thought they needed, what I thought would be 
helpful and what other agricultural educators around the state of Iowa thought would be 
helpful. I began creating the handbook while training my first team for the contest and 
hope to continue using this handbook though my years of teaching.  
Purpose Statement 
 The purpose of this creative component was to create a student handbook geared 
toward the Iowa FFA Conduct of Meetings Leadership Career Development Event 
(CDE) at the sub district and district levels. The following objectives served as a guide to 
accomplishing this project. 
 Objectives of the Creative Component 
1. Evaluate the available resources related to the Conduct of Meetings Leadership 
CDE for Iowa Agricultural Educators. 
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2. To determine Iowa Agricultural Educators perceived needs associated with 
Conduct of Meeting Leadership CDE training materials.   
3. Develop study/training materials for preparing Iowa FFA Conduct of Meetings 
Leadership CDE teams.  
 
Need for a Handbook 
I believe there was a big need for a Conduct of Meetings student workbook when 
I began teaching and training my students for the contest. Shane Dunbar’s website 
contained numerous workbooks and training materials for Parliamentary Procedure, but 
not Conduct of Meetings. A search in an Agricultural Educators Facebook group showed 
a sparse amount of contest materials. I began to ask other agricultural educators if they 
had resources for the contest. They didn’t have much except for a few random scripts. 
Worksheets for students were not available and I could only find basic scripts, which 
didn’t seem to help my students. The Iowa FFA website has CDE resources; however, I 
only found their oral questions sections to be helpful.  Once I had concluded there was 
not an easily obtainable resource guide for the contest, I set forth and began creating my 
own resources to be shared with agriculture educators in Iowa. I had concluded I needed 
something, which eventually outlined the whole entire Conduct of Meetings Leadership 
CDE. I needed something that made up for all the materials that were missing. My 
handbook includes the rules of the contest, this way they are easily accessible, and 
everyone does not have to continue to go to the Iowa FFA website for them. I also 
thought it would be important to include the standards which are related to the contest. 
This is mainly for the teachers, but it’s nice to have all of the material in one place. I 
included opening and closing ceremonies again for convenience, and not having to flip 
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back and forth in the FFA Manual. Scripts for each skill that needed demonstrated were 
written for my students to use as examples; those are included in the handbook as guide 
for students to gain a feeling of how things should flow during that portion of the contest. 
I included questions from the Iowa FFA Website and sorted them into sections. Each 
officer on the team should know the answers to those questions and be able to answer 
them when asked during the contest. Lastly, I wrote up a complete script from start to 
finish of the contest as an example of how the contest should look. My handbook serves 
as a guide for students and teachers interested in the Conduct of Meetings Leadership 
CDE and is one of the only contest ready handbooks available.  
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CHAPTER 2. LITERATURE REVIEW 
Literature Review 
 Agricultural Educators live and breathe the three-circle model (Croome, 2008). 
This model is composed three equal circles, overlapping in such a way to portray how 
each category should be equal and interrelated in an agricultural program. The three 
circles are composed of classroom instruction, Supervised Agricultural Experience 
(SAE), and FFA.  
 The first circle, classroom and laboratory, is the foundation. This is where all 
classroom instruction takes place. This is where students gain foundational knowledge of 
agriculture. Students are presented with real world problems and knowledge in the 
classroom (Shoulders & Toland, 2017).  
 The second circle, SAE, is a project that students work on through their years in 
agricultural courses. Students are to practice applying the classroom knowledge to real 
life work-based scenarios (Shoulders & Toland, 2017). 
 The last circle of the model, FFA, was formally known as the Future Farmers of 
America. Students enrolled in an agricultural course are offered a membership to the 
FFA. FFA is an intra curricular activity. The mission statement focuses on “making a 
positive difference in the lives of students by developing their potential for premier 
leadership, personal growth and career success through agricultural education” (National 
FFA Organization, p. 1). Through FFA students are able to put those career ready skills 
to practice through competitive contests (Shoulders & Toland, 2017). 
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Figure 1. The three-circle model of agricultural education as depicted by the National 
FFA Organization (National FFA Organization, 2015). 
 According to Mason Jones and M. Edwards, “One of the earliest examples of 
youth competition in agriculture emerged at the turn of the 20th century with corn club 
contests” (Edwards & Jones, 2019, p. 110).  Since then, there have been a multitude of 
contests created and implemented at the state and national levels. Jones and Edwards 
note:  
 The National FFA Organization currently offers 19 national CDEs and seven 
LDEs, five levels of FFA degrees, six divisions of Agriscience Fair competition, 
four star awards, 47 proficiency awards, three levels of national chapter awards, 
and more than $2.6 million in scholarships to its members each year (Edwards & 
Jones, 2019, p. 110).   
  
The intent of these CDE’s was to link “school life to home life and to the real 
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world” (Edwards & Jones, 2019, p. 113). This still holds true today, as each CDE or LDE 
has a crosswalk determining what AFNR Standards are linked to each CDE or LDE. 
Leadership Development Events 
Within the FFA program, students can compete in contests. These contests are 
often referred to as CDE’s or Career Development Events. Some contests are labeled as 
“Leadership Career Development Events” or “Leadership Development Events”.   
Iowa FFA Association defines a CDE as “a variety of job skills in everything 
from communications to mechanics. Some events allow students to compete as 
individuals, while others allow them to compete in teams” (Iowa FFA, 2019, p. 1). Iowa 
FFA Association also notes CDE’s are often centered around careers in agriculture and 
that “Career Development Events (CDEs) help students develop the abilities to think 
critically, communicate clearly and perform effectively in a competitive job market” 
(Iowa FFA Association, 2019, p. 1). LDE’s are typically individual contests for students 
to compete in and show their leadership skills. The Conduct of Meetings Leadership CDE 
for example, is a contest where students properly present a short snippet of how an FFA 
meeting should be ran. Each student is assigned a certain officer position. They then are 
to memorize the opening ceremony portion assigned to their officer position and are to 
demonstrate leadership skills by properly running the meeting. To properly run a meeting 
in this CDE in Iowa students must use Roberts Rules or Order. Other states may use other 
resources such as “Parliamentary Guide to FFA”, by Jarrell D. Gray. Gray’s book is 
specifically tailored to teaching parliamentary procedure, where as Robert’s book of 
Order is parliamentary procedure rules in general, for any type of meeting.  
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Teachers in the State of Iowa 
When I began working with my Conduct of Meetings team I thought to myself, “I 
can’t be the only one struggling to have materials to work with.”  I then began to ask 
around with my fellow Iowa agriculture educators. Dave Tometich, a veteran agricultural 
educator of over 20 years, says that a Conduct of Meetings handbook would provide a 
different approach to helping students learn the materials (D. Tometich, personal 
communications February 6th, 2019). Duane Van Winkle, another veteran agricultural 
educator, with 20+ years of teaching experience, said that having a student handbook 
would provide individualized instruction to all students on the teams (D. VanWinkle, 
personal communications February 6th, 2019). 
Josh Day, an agricultural educator at Muscatine High school indicated, a Conduct 
of Meetings handbook would provide a resource for students during this contest and 
fillable worksheets could be of benefit (J. Day, personal communications, February 8th, 
2019). 
Each of their thoughts and ideas were taken into consideration when determining 
the need for the handbook, as well as determining what all needed to be included in the 
handbook. 
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CHAPTER 3. METHODS AND PROCEDURES 
Program Used 
I began by typing everything up on google docs. I thought this would be the most 
logical program to use. I am limited to a Chromebook as my main electronic device; 
therefore I could not have used Microsoft Word. I ran into the problem of not being able 
to work on my project when internet was not available. I then decided I needed to spruce 
up the handbook and used the program Canva, which is a graphic design website. The 
site contains thousands of templates for posters, post cards, flyers, menus, brochures, etc. 
This program has many functions for creating your display needs.  I use this program 
often to create FFA posters, programs, and invitations. I sometimes use Canva in my 
classroom to create my syllabi, bell ringer sheets, and worksheets.  Canva really made the 
handbook come to life when I was able to add in pictures and colors.  
Planning Materials 
I began a Conduct of Meetings Unit in January with my Agriculture 1 Class. I 
searched a mirage of websites for material to help plan that unit. As a first-year teacher 
who had never competed in this contest in high school, I was clueless. I knew then that if 
I wanted something for the future, I had to create it myself.  As I went through this 
contest with my team, I began to take notes and make a list of things I believe would be 
beneficial for a handbook. Once I had a good list I sent out a survey to Iowa Agriculture 
Educators in the South East District and made phone calls to a few of those individuals 
who did not know how to use a Google survey. I asked if they thought this is something 
worth creating and what suggestions they had for the handbook. I was not surprised when 
teachers mentioned they didn’t have any solid materials for this contest. All the educators 
10 
gave close to the same suggestions, have rules, scripts, examples, and questions. They 
mentioned it would be nice to have something that resembled the contest in writing.  
Materials Used 
I referenced the Iowa FFA Organization website for this handbook. I used the rule 
book, and past CDE/LDE materials from their website (Iowa FFA, 2019). This is where I 
compiled all the questions in the handbook. Questions asked during the CDE is 
information taken from the FFA Manual and put into question format. These questions 
range anywhere from what the specific duties of each officer are to what the FFA Motto 
is. The questions are fairly easy in terms of difficulty and are questions that all entry-level 
FFA members should know. The Iowa FFA Website has multiple years worth of question 
banks. I printed every year they have posted, cross-referenced each year and took out 
questions that repeated from year to year. After I had taken out all the repeated questions, 
I went through each one and decided which question pertained to each of the seven FFA 
officer positions within this CDE. I then compiled all of those questions into individual 
sheets for each officer position. I also added a sheet of random questions, which anyone 
could and should be able to answer if asked during the contest; this is the “General 
Questions” section. I included 6 general questions, 7 questions for acting President, 6 for 
the acting Reporter and 5 questions for the Vice President, Secretary, Treasurer, Sentinel 
and Advisor.  I also often referred to my co-teacher, Duane VanWinkle, who has many of 
years of experience in teaching and coaching this contest. His suggestions were to add 
more details to my scripts, add as many items of business and abilities to demonstrate as I 
could think of, and to be through with my scripts. His suggestions led me to creating 
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detailed scripts, a longer list of abilities and items of business, as well as a complete 
script of how the CDE works from start to finish.  
Organization 
 Organizing the handbook was a little rough. I had concluded what materials I 
wanted to include in my handbook. However, I had a hard time trying to figure out what 
order to put everything in. I knew I needed to add in the rules first. The rules of the 
contest are the most important item, if you don’t know the rules you won’t succeed. 
Putting the rules first made me realize I needed to follow the order of the rules for my 
handbook. The rules served as my guideline. The rules provided details and responsibility 
of each team member, what skills could be demonstrated and where you could look to 
study for the oral questions section. I included a crosswalk of the standards that are 
related to the contest. These standards are determined by the National Council for 
Agricultural Education. There are 11 standards in the Career Ready Practices cluster, 
which are used for this CDE. There are scripts for opening and closing FFA ceremonies, 
each skill to demonstrate, a complete contest script, from walking in the door to walking 
out the door.  As a first-year teacher with no experience in this contest I relied heavily on 
the rules, my co-teacher, Duane VanWinkle, and the students who had already 
participated in this contest. They helped in designing the outline for the handbook.  Once 
I had the outline prepared, creating the materials were simple.  
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CHAPTER 4. PRODUCT 
I began creating and writing the handbook in February of 2019.  This is when I 
began training my very first Conduct of Meetings Team. The handbook is to alleviate 
some of the stress of Iowa Agricultural teacher during sub district and district contest 
time. (See Appendix A.) Here you will find rules, which apply to the contest, scripts, and 
worksheets for the oral question section. I chose to create this handbook as my creative 
component in AGEDS 599 because I saw the need for this recourse. This is the final 
requirement of my masters program at Iowa State University.  
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CHAPTER 5. REFLECTION 
I started my Masters Program at Iowa State University (ISU) in the spring of 2018 
right after I graduated with my undergraduate degree. I graduated from ISU with an 
undergraduate degree in agricultural education. I felt that I needed to further my 
education, so I decided to pursue my Masters of Agricultural Education via distance. I 
took a wide variety of courses I felt would benefit myself and my future students. I taught 
full time while taking classes and it was a struggle. I believe I could have drawn my 
classes out and made my work load a little lighter. I might not have been so stressed, but I 
was determined to complete my degree. 
I took a wide variety of classes while at ISU and enjoyed taking classes that were 
going to further my education in my classroom. One of my most favorite classes was 
about video games in the classroom. My first semester of graduate courses consisted of: 
AGEDS 510 - Introduction to Research, AGEDS 520 - Instructional Methods, and 
AGEDS 533 - Introduction to Learning Theory in Agriculture Education. 
Introduction to Research was one of my least favorite classes. I knew from the 
beginning I did not want to do the Thesis option for my Masters Degree. I do not mind 
research, but it’s not my favorite thing. This class was boring for me because it was not 
aligned with my interests. I believe this class should not be required if you are doing the 
creative component. It would be a good class to suggest if you aren’t sure what path you 
want to take, or suggest the class as an elective. 
Instructional Methods was a great class to take. I believe I learned a lot about 
myself as an educator in that class. It applied to mainly adult education - however I was 
able to tailor it to my needs and wants as a secondary educator.  
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Introduction to Learning Theory in Agricultural Education was a decent class. I 
felt like it was a big repeat of the educational psychology class I took during my 
undergraduate degree. However, this class allowed us to think about those learning and 
teaching theories and apply them specifically to agricultural education.  
I continued my Masters Program into the summer of 2018. During the summer I 
took CI 555 - Literacy, Leadership, and Advocacy, CI 522X - Teaching Iowa History, 
and AGEDS 590A. 
 Literacy, Leadership, and Advocacy was a class I decided to take spur of the 
moment. I read the description and noticed I didn’t even know what a literacy coach was. 
Through this class I was able to learn about literacy coaches, who they are, what they do 
and how to utilize them with in a school. This class was very interesting and allowed me 
to reach out to the literacy coach in the school I teach at. She was able to help me find 
resources and incorporate different methods and strategies in my current classroom.  
Teaching Iowa History was a class that was listed wrong and did not have a good 
description. The class was nothing like what I thought it was going to be. I ended up 
learning about Indians in Iowa, when I thought the class was going to be about the 
teaching history in Iowa. It was interesting, but not something I wanted to be in. I 
participated and tried my best, however I was unable to get a grade above a C-. This 
resulted in having to take an extra class.  
I also took an independent study class. I used this class for a CASE course I took 
over the summer. I travel to Nashville for a week and learned the CASE Animal Science 
Curriculum. The CASE course itself was amazing! I learned so much being able to 
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experience the curriculum from a student and teacher standpoint. I believe I was able to 
teach the curriculum in my classroom this year very well.  
I continued my coursework into the Fall Semester of 2018. I completed AGEDS 
524 - Program Development and AGEDS 550 - Foundations of Agricultural Education.  
Program Development was a great course if I was going into Extension. I took the 
course on the off chance that I might change my mind on a career path. This course 
however, has confirmed that I still do not want to go into Extension at this time. We 
focused on Logic Models for part of the time. I did not enjoy using them to plan 
workshops. However, if the opportunity arises and I decided to go into Extension, I feel 
like I am a little bit more prepared on program planning.  
Foundations of Agricultural Education was a great course to explore the history of 
agriculture education. It was a lot of reading and writing, but I was able to better 
understand the background of agriculture education and how the industry and education 
have grown to where we are today.  
My last semester of classes was in the Spring of 2019. I completed AnS 537A - 
Topics of Animal Behavior and CI 510X - Foundations of Game Based Learning.  
Topics of Animal Behavior helped refresh animal science skills, and allowed me 
to dive in depth into some topics in animal behavior. It was a very boring class in the way 
it was set up. I listened to lectures and took quizzes. There was nothing really engaging to 
it. The class became dull and a chore towards the end, but I did gain more knowledge 
listening to the lectures.  
Lastly, I completed Foundations of Game Based Learning. This was my all time 
favorite class. I had been trying to get into this class since the beginning of my program, 
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but had never been able to get in. The class always filled quickly, and I understand why! 
During this class I was able to explore with games and figure out how to incorporate 
them into my classroom! I created my own game and did research about gaming in the 
classroom. This class really opened my eyes and challenged me. I took so much from the 
class and have been trying to create a game based on my animal science curriculum. I 
haven’t gotten there, and it will take much more time, but it’s a start, and I think students 
will be more engaged in that class once it’s a game.  
Recommendations for the Agricultural Education Graduate Program 
I recommend for future students to explore different classes. Take the road less 
traveled and challenge yourself to something new. I took a literacy class and learned how 
to utilize literacy coaches within my school. I also completed a game based learning 
class. I figured out how to incorporate game based learning within both my agriculture 
and science classes. I never realized how much students can learn from games if they are 
effectively implemented into the classroom.  I also utilized the CASE curriculum for 
credit in my program. This allowed me to expand my options for courses for students, as 
well as gain new information and knowledge on CASE topics for myself.  
Taking the path less traveled really allowed me to expand my horizon and find 
new friends, and knowledge. 
For the university, I recommend the requirements be changed. I had to take class 
on research - types, how to prepare and conduct, ect. It was pointless and a waste of 3 
credits for myself. I will never conduct research that in-depth for my project or within my 
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school. The class could be a suggested class, but I felt I could have better utilized those 3 
credits elsewhere that would benefit myself and future students a little better. 
Recommendations for Conduct of Meetings Handbook 
This handbook is to be used by agricultural educators and students. A teacher 
should be able to read through this handbook and have a general understanding of the 
Conduct of Meetings Leadership CDE. They should then be able to give the handbook to 
the students and begin reading through the rules with them. An educator may want to 
refer to the complete script to gain that general idea of the contest, then work from there 
with their teams.  
Extensions 
The workbook that I created could be extended by adding worksheets for students 
to fill in. This might included more questions or fill in the blank scripts. I will probably 
write up more worksheets for my students to utilize during contest time. Those sheets 
could easily be added to this project. I did not have the need for them right away - if a 
student asked for extra practice I would write something up for them.  I also could take 
my workbook to the next level, and add extensions for the state and national competition. 
If I wanted to take my handbook to the state level I would need to add scripts for the 
more skills to demonstrate. Those skills would be to take a motion from the table, to 
reconsider a motion and to suspend the rules. This handbook could then be taken to the 
national level. I would need to research the written exam portion and find previous exams 
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for students to reference. This exam is over parliamentary procedure. I would include 
those exams in the back of my handbook.  I would also have to add in scripts for each of 
the 11 ability demonstrations. These include, to raise a question of privilege, recess, 
previous question, postpone definitely, commit or refer, amend, postpone indefinitely, 
main motion, parliamentary injury, diving of the assembly, point of order (National FFA, 
2017 p. 4). 
Do anything different? 
 For my creative component, I think if I were to do anything differently it would 
be to ask for my students’ opinions after they had utilized the handbook. I began creating 
this workbook while training a Conduct of Meetings team. I didn’t have a complete 
project during contest time. They only got bits and pieces of the workbook in progress. I 
would want them to go participate in the contest and study with the handbook. Then give 
me feedback on what could have been added or redone. Based on those 
recommendations, I could add in pages, or even take out pages that they felt didn’t help. I 
could also redesign the information presented based on that feedback.  
In my coursework, I wish I would have taken a few more courses that were 
relevant to teaching in high school. Everything seemed to be for higher education, and I 
had hoped for more courses, which would benefit my future students and myself. I tried 
my hardest to find classes that would be of benefit to myself and my students. However, 
it was extremely hard to find classes that related to secondary education. 
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Sharing with Educators 
I will more than likely pilot this completed handbook with my next Conduct of 
Meetings team. I will see how it works out and what the students think. From there I 
might make changes to the handbook based on that feedback. I will offer the handbook to 
a few teachers in the southeast Iowa area and ask them to pilot the handbook as well and 
provide feedback from both them as the educator and the students. Again, edits or 
changes could be made based on that feedback.  
Once the handbook has been used by other educators and has been edited again, I 
may publish the handbook, or put it on the Teachers Pay Teachers website. I am willing 
to share this resource with anyone who asks for it. However, there may be some 
limitations to the handbook if someone from Texas purchases the handbook online. Their 
contest rules and regulations may not line up with Iowa’s. Therefore, I may need to 
disclose this handbook is specific to Iowa. 
Summary 
As a whole, I feel pretty successful in creating this handbook. I began this project 
in February of 2019 and it took until May of 2019 to complete. I was constantly 
changing, adding, and deleting items from my creation.  
I believe my final product is great - but there is ALWAYS room for improvement. 
I will probably be toying and changing this book for years to come. Which makes it hard 
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to publish! Eventually, I would like to have my handbook finalized and published for 
Agriculture Educators in the state of Iowa to serve as a guide for a fun contest. 
My hope is that many first year educators, as well as veteran educators, find this 
handbook resourceful, and alleviates some of the stress of training a Conduct of Meetings 
Team for contest.  
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